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Important Tax Tips for Job Seekers
by Nathan Newberger, www.WorkTree.com

That dreaded day is approaching very quickly.  April 
15th is just around the corner, which means it is ti me 
to fi le those tax returns.  When economic conditi ons 
are tough, the last thing anyone wants to do is pay 
taxes.  Luckily, you could be bett er off  than you realize.

There are some very favorable rules embed-
ded in the tax code for job seekers.  When dealing 
with taxes, someti mes it pays to be between jobs.

This arti cle briefl y discusses some of the possible tax 
benefi ts for the unemployed.  These are just ti ps that 
you may want to look into, please talk to a tax expert be-
fore fi ling your return.  Don’t pay more than you have to!

The following topics will be covered:
1. Basic Tax Deducti ons
2. The Big Bucks
3. Playing it safe

1. Basic Tax Deducti ons
Many of the costs associated with a job search can be 
deducted from your income.  As long as you are not en-
tering the job market for the fi rst ti me, searching for 
work in a diff erent fi eld of employment, or returning to 
work from a long spell of unemployment, many typical 
job search costs are tax deducti ble.  Individually these 
costs can be small, but they can add up very quickly.

Eligible expenses may include:
1. Phone calls and faxing fees
2. Costs for typing, printi ng and mailing resumes

Conti nued on page 3....
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51803 - Accountant - Wholesale/distributor located in 
Virginia Beach needs an accountant who is interested 
in a challenging positi on with growth potenti al.  Gen-
eral ledger accounti ng knowledge and Peachtree soft -
ware experience is needed.  Must have a BA/BS and 2 
years of professional accounti ng experience.  Great op-
portunity to launch accounti ng career.  Company off ers 
a bonus structure based on company’s performance and 
excellent benefi ts and a positi ve work environment.  Con-
tact Liza Parker at 757-518-8600 for more informati on.

51823 - Paralegal - Small law fi rm in Norfolk with  a spe-
cialized practi ce seeks a sharp Paralegal who will also as-
sist with typing client lett ers and general correspondence.  
Must have liti gati on experience, be able to draft  own dis-
covery documents and have great att enti on to details.  A 4 
year degree is required and fi rm seeks minimum of 6 years 
legal experience.  Qualifi ed candidate must be a team 
player and have a friendly personality for this bouti que 
fi rm.  Temp to hire positi on for this non-smoking law fi rm.  
Contact Joyce Diaz at 757-518-8600 for more informati on. 

Conti nued on next page...
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51795 - Legal Assistant - Presti gious law fi rm seeks seasoned Legal Assistant to support att orneys with fam-
ily law cases.  Duti es include scheduling appointments, generati ng legal documents and fi ling pleadings.  Ex-
perience should include contested and uncontested divorces.  Qualifi ed candidate will be profi cient in Microsoft  
Word and be typing 65 words per minute.  Strong editi ng and proofi ng skills required for transcripti on and must 
have solid writi ng ability.  Seeking professional employee with stable work history.  Hours 8:30 - 5:30.  Firm of-
fers competi ti ve benefi ts aft er temp to hire period.  Contact Joyce Diaz at 757-518-8600 for more informati on.

51830 - Accounts Receivable Analyst - Large commercial contractor in the power industry is looking for a degreed 
accountant to perform in-depth customer analysis on collecti on eff orts and payment trends.  Essenti al duti es in-
clude developing changes in methodology to increase cash collecti ons and reduce daily sales outstanding.  Must be 
able to develop and maintain positi ve working relati onships with internal sales team and external customers and 
ensure compliance with all cash applicati on policy and procedures.  MUST have strong Microsoft  Excel skills, have 
a BS/BA in Accounti ng and at least 3 years experience.  Contact Liza Parker at 757-518-8600 for more informati on.

51838 - Clinical Auditor - Tidewater area hospital is in need of a Clinical Auditor for it’s surgical de-
partment.  Must be a Certi fi ed Professional Coder (CPC) with three to fi ve years experience as a medi-
cal biller.  Must have familiarity with medicare/medicaid and two to three years supervisory experi-
ence.  Duti es include medical billing, assisti ng practi ce manager and HS-Clinical Auditors with establishing 
training workshops for physicians from errors.  Contact Brenda Bigelow at 757-518-8600 for more informati on.

37154 - Territory Sales - Nashville based company is expanding into new territories of the Richmond and Tide-
water areas.  The right candidate must be a seasoned sales professional in the printi ng industry, no other 
need apply.  Candidate must have established “book of business” and the ability to travel.  Must be a com-
mitt ed “hunter” of new business accounts.  Contact Brenda Bigelow at 757-518-8600 for more informati on.

51839 - Paralegal - Established law fi rm on Peninsula in need of experienced Paralegal to support family law att orney.  
Must have experience preparing documents including fi nancial affi  davits, complaints, marital sett lement agreements, 
discovery requests, and proff ers.  Requires broad knowledge of family law, self-starter, detail-oriented and possess 
superb client relati ons skills.  Must be profi cient with Microsoft  Offi  ce Suite.  Contact Sam Morton at 757-873-0447
 for more informati on.

51821 - Shipping/Logisti cs Clerk - Company on Peninsula in need of clerk to assist with shipping and logis-
ti cs for large volume of domesti c and internati onal packages.  Successful applicant will have 3+ years arrang-
ing shipment, inputti  ng orders, product packaging, data entry and all documentati on.  You must have ex-
cellent data entry skills and know Peachtree.  Contact Sam Morton at 757-873-0447 for more informati on.

If you or anyone you know are interested in these positi ons, please contact the appropriate recruiter.  Please visit 
www.donrichard.com for additi onal career opportuniti es.
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3. Employment agency fees
4. Ad space in newspapers, trade magazines or on web sites
5. Traveling costs for job interviews (This does not just include airfare or public transportati on.  The costs of driving to 
an interview can be deducted on a mileage basis.)

The list conti nues on, but you get the picture.

The 2 most important things to remember are:
1. These expenses are only deducti ble if you itemize them.
2. Only job search expenses exceeding 2% of your adjusted gross income are tax deducti ble.  (please check with a tax 
expert on the fi ner details)

2. The Big Bucks $$
The deducti ons don’t begin and end with your minor expenses.  As well as the small costs of printi ng, postage, etc, 
large expenses associated with the job hunt can also be deducted.

The two primary “major expenses” are as follows:
1. EDUCATION - If you went back to school before taking a new job, your educati onal expenses can be curbed with tax 
deducti ons.  Based on your adjusted gross income, you could be eligible for deducti ons of up to $3,000.
2. MOVING - Once you have fi nally found that new job, some of your moving expenses may be deducted for tax pur-
poses.  The only eligible expenses are ones that your current employer did not already cover.  Furthermore, moving 
costs for a new job are only deducti ble if your new place of work is at least 50 miles from your old home.  If these 
requirements are met, things like packing costs, mileage expenses, parking fees, tolls and lodging while traveling are 
all tax deducti ble.

3. Playing It Safe
Tax deducti ons can be very tricky and very tempti ng.  The worst idea you could get into your head is to start being a 
risk taker when it comes to your tax return.  You may not always get caught bending the truth, but if you do, the IRS 
will have very litt le sympathy.  Deducti ons related to the job search may also raise a bright red fl ag to the IRS.  These 
types of expenses tend to get examined more thoroughly than others.

So as you fi le your return, keep these things in mind:

1. Don’t get creati ve and try to pile on expenses that are not truly exclusive to your job search.  For example, a new 
suit may be needed for interviews, but its usefulness is not strictly confi ned to your job search.
2. Save your receipts.  In the case that your deducti ons do draw suspicion, you can save yourself a lot of pain, ti me and 
money if you have proof of all your expenses.
3. CHECK WITH AN EXPERT.  We here at Worktree.com are job search experts, not tax accountants.  Before you fi le a 
return with new types of deducti ons, it would be smart to get professional advice.

Conclusion
Don’t be afraid to try and save money, however, please speak to an expert if you have any questi ons.  As long as you 
play by the rules and only deduct legiti mate expenses, you are in the clear.  Being out of work is an economic burden 
on its own.  Money can be even ti ghter when you have to spend large amounts on your job search but these ti ps may 
help you recover a porti on of this.  Use those deducti ons to your advantage, and do it quick - April 15th is just around 
the corner!
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Employee of the MonthEmployee of the Month
Congratulati ons Stephanie Bollinger!  You have been chosen as Don Richard Associates’ 
March Employee of the Month for doing such a great job at Willcox & Savage as a 
Legal Secretary.

Jennifer Tomlin, CSP Named 
Chief Operati ng Offi  cer

All recruiti ng professionals at Don Richard Associates have 
earned the Certi fi ed Staffi  ng Professional (CSP) designa-
ti on from the American Staffi  ng Associati on.  The CSP Pro-
gram off ers a professional credenti al through completi on 
of an in-depth course and an exam of labor and employ-
ment law principles and ethical practi ces applicable to 
the staffi  ng industry.  The CSP program promotes industry 
wide competency standards through its nati onal program.

“I am extremely proud of the enti re recruiti ng team 
at DRA.  Having everyone obtain their Certi fi ed Staff -
ing Professional (CSP) designati on certainly en-
hances our reputati on as being ‘The Employment 
Professionals’ in the Hampton Roads area” said Ed 
Greene, President and CEO of Don Richard Associates.

The recruiti ng professionals who received this desig-
nati on include, from the Norfolk offi  ce, Brenda Big-
elow, Joyce Diaz and Branch Manager, Liza Parker, from 
the Newport News offi  ce Branch Manager, Sam Mor-
ton, and DRA’s Chief Operati ng Offi  cer, Jennifer Tomlin.

Don Richard Associates’ earns Certi fi ed 
Staffi  ng Professional (CSP) Designati on

Ed Greene, President and CEO 
of Don Richard Associates, an-
nounces the promoti on of Jen-
nifer Tomlin, CSP, to Chief Op-
erati ng Offi  cer who will take on 
the major leadership functi ons 
as he steps aside to focus on 

personal endeavors.  Ms. Tomlin joined Don Rich-
ard Associates in 1998 and has previously held the 
positi ons of Branch Manager, Regional Manager 
and Vice President.

“I am excited about the opportuniti es the fi rm 
will have with Tomlin’s leadership as COO,” said 
Greene.  “Over the years her astute management 
of her staff , dedicati on to the fi rm’s mission, and 
involvement in our steady growth has given me 
extreme confi dence in the succession planning 
we have had underway over the past two years.”

Prior to joining the fi rm, she worked in Los An-
geles, CA for Volt Informati on Sciences, a for-
tune 500 staffi  ng fi rm.  Ms. Tomlin is a Vir-
ginia Beach nati ve and has twenty years of 
experience in the recruiti ng and staffi  ng industry.

Ms. Tomlin is acti ve with various professional and 
civic organizati ons to include Lead Hampton Roads, 
Hampton Roads Chamber of Commerce Norfolk Divi-
sion Board of Directors, the Educati on and Workforce 
Development Committ ee for the Hampton Roads 
Chamber of Commerce (Norfolk) and the Surfrider 
Foundati on.  

If you would like to learn more about Lead Hamp-
ton Roads or the Educati on Workforce Development 
Committ ee for Hampton Roads Chamber of Com-
merce (Norfolk) you can visit their websites at:

www.leadhamptonroads.com


