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Don Richard Associates Engineering Coding Sheet
Name (Last/First) Applicant ID #

Status:  A     T     TH     TOExperience

Comments-Internal: Job Search:

TAP Write-Up: Title:

DoD Clearances:
     Confi dential (AC or IC)
     Secret (AS or IS)
     Top Secret (AT or IT)
     Top Secret SCI/SSBI/Poly            
         (AT or IT)
      Active
      Inactive  Date ____________

Function
  Analog Circuit Design (ADE)
  Civil Engineer (C/E)
  CAD (CAD)
  Chemical Engineer (CHE)
  CAD Operator - 3-D (CO3)
  CAD Drafter - Archectural (COA)
  CAD Drafter - Civil (COC)
  CAD Drafter - Electrical (COE)
  CAD Drafter - General (COG)
  CAD Drafter - Hvac (COH)
  CAD Drafter - Mechanical (COM)
  CAD Systems Engineer (CSE)
  Digital Circuit Design (DCD)
  Design Engineer (DSG)

Function
  Electronics Technician (E/T)
  Electrical Designer (EED)
  Engineering Manager (EGM)
  Electrical Engineer (ELE)
  Engineering Manager (EMG)
  Environmental Engineer (EVN)
  Foreign Language (F/L)
  Geographic Info Systems (GIS)
  HVAC (HVC)
  Industrial Engineer (I/E)
  Mechanical Engineer (M/E)
  Microstation (MCR)
  Mechanical Desktop (MDS)
  Mechanical Designer (MED)

Function
  Manufacturing Engineer (MFE)
  Microsoft Project (MPR)
  Outlook (OUT)

        2003
        2007

  Project Engineer (PEN)
  Project Manager (PJM)
  Quality Assurance (Q/A)
  Quality Control (Q/C)
  Six Sigma (SSG)
  Solidworks (SWK)
  Vectorworks (VWK)
  Waste Water Engineer (WWE)
  Staffi ng Industry (SFF)

Source: How did you hear about us?
  Internet (WEB)

        Careerbuilder - DL or JP
        DRA Website
        Craigslist - DL or JP
        yellowpages.com
        LinkedIn.com
        Facebook.com
        Job Board ______________
        Google
        Search Engine ___________
        Other __________________

  Print Advertising (ADV)
        Yellow Pages Phonebook
        Other _________________

  Don Richard Employee (DRA)
      Name ___________________

  Open House (O/H)
      Date ____________________

  Reactivated (REA)
     Details ______________________

  Job Fair (J/F)
      Date _________________

  Applicant Referral (APP)
     Name ________________________

  Client Referral (CLR)
      Name ___________________

  Professional Org (PRO)
        SHRM
        TCVSCPA
        Chamber of Commerce
        HRFEF
        VBLSA/TPA/ALA
        Other ___________________

  Colleges & Associations (JOF)
        Bryant & Stratton
        ECPI

  Colleges & Assoc Cont’d (JOF)
        Strayer
        ODU
        Fleet & Family
        Other __________________

  Other (OTH)
      ________________________

FOR DRA USE ONLY
DRA Candidate  (DRA)
Entry level (ENT)
Part-time (P/T)
Weekend/Evening (WKD)
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